
Volunteer Worker Cheat Sheet 

● Please greet all visitors with a smile.  This is not only a fundraising opportunity, but a great opportunity 

to showcase our wonderful School and Church.  Please be helpful and engaging.  Please assist 

customers with lifting pumpkins and offering them assistance to their vehicles.  

● We do not negotiate on pricing for any of the pumpkins or stickers.  The Sale of each pumpkin is 

helping two different great organizations.  It is helping employ Navajo Indians in New Mexico and it is 

helping Sola Fide Academy enhance their campus.  The money raised from selling pumpkins will be 

used towards purchasing a permanent Shade Structure to provide shade to students and faculty during 

outdoor activities. 

● The pumpkins are measured with a Dollar marked measuring tape.  If the pumpkin falls between 2 

dollar amounts, please round up.  Again, we are selling pumpkins to raise money for 2 great 

organizations.  

● Please make sure to mark down each and every product (pumpkin and face stickers) sold on the Daily 

inventory worksheet provided in Purple Pumpkin Patch Folder.  This helps us better order the correct 

number of pumpkins and right types of pumpkins for next year. 

● Please make sure to write down each purchase made via credit card on the same daily worksheet at 

the bottom.  We have to report our daily sales to PumpkinsUSA.com each evening so we need the total 

for Cash and Credit Card on a daily basis.  

● Steps when using credit card  

1. Turn on Blue Tablet and Slide to unlock.  There is no password.  

2. Tap on Button for Home Screen 

3. Tap on P.O.S. App.  It is a black and white square icon at the bottom of the screen.  

4. Screen should then look like a calculator and say No Sale at the top.  If not, click on the icon on the 

bottom which looks like a calculator.  

5. Type in the amount of the sale with dollars and cents.  Push Blue Charge bottom towards bottom of 

screen. 

6. Swipe the credit card.  You should see it processing/thinking.  

7. After it processes, it will ask the buyer to sign the tablet with their finger.  

8. It will then ask them if they wish to be sent their receipt via email or text.  Let the buyer tell you what 

they prefer and then select that button.  

9. If credit card will not process, make sure Tablet is connected to Internet.  Usually, just walking a little 

closer to the church building will get you connected.  

● Please give a Thank you note to each and every customer.  These are found inside the Storage Bin. 

Please also give a thank you sticker to each and every kid who comes through the patch. 

● The pumpkin patch will be closed after October 31.  We will be using any left-over pumpkins for school 

and church activities.  

● Do not lift Pumpkins by the Stem.  It is very hard to sell a pumpkin without a stem. 

● Every day’s cash register should start with $80 petty cash.  If you get to the point where you are above 

$300 in Cash in the register, please place the non-petty cash money in an envelope and give to Jenny 

Meyer or another faculty member to place in the black pumpkin patch safe in her office.  

● Cherie Miller will be there each evening by 7:30 PM to help close pumpkin patch, collect the money 

and report the sales.  She can be reached at 678-615-0824. 


